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the Bureau of Resource Management. The 
written notice shall inform the individual of: 

(1) The amount of the overpayment; 
(2) The cause of the overpayment; 
(3) The intention of the Department to 

seek repayment of the overpayment, 
(4) The date by which payment should be 

made to avoid the imposition of interest, 
penalties, and administrative costs; 

(5) The applicable standards for the impos-
ing of interest, penalties, and administrative 
costs; 

(6) The department’s willingness to discuss 
alternative payment arrangements and how 
the individual may offer to enter into a writ-
ten agreement to repay the amount of the 
overpayment under terms acceptable to the 
Department; and 

(7) The name, address and telephone num-
ber of a contact person within the Bureau of 
Resource Management. The written notice 
also shall inform the individual of their right 
to contest the overpayment, their right to 
request a waiver of recovery of the overpay-
ment, and the procedures to follow in case of 
such contest or request for waiver of recov-
ery. The notification shall allow at least 30 
days from its date within which the indi-
vidual may contest in writing the overpay-
ment or request a waiver of recovery, includ-
ing with their submission all evidence and 
arguments in support of their position. 

(b) Administrative file. The Bureau of Re-
source Management will prepare an adminis-
trative file as a basis for determination in 
each case where an individual contests a 
claim to recover overpayment or requests 
waiver of recovery of the overpayment. On 
the basis of the administrative file, the Chief 
Financial Officer or his or her delegate, shall 
make the final administrative determina-
tion. 

(c) Additional information. At any time be-
fore the final administrative decision, the 
Department may request the individual to 
supplement his or her submission with addi-
tional factual information and may request 
that the individual authorize the Depart-
ment of State to have access to bank and 
other financial records bearing on the appli-
cation of these regulations. If the individual, 
without good cause shown, fails or refuses to 
produce the requested additional informa-
tion or authorization, the Department of 
State is entitled to make adverse inferences 
with respect to the matters sought to be am-
plified, clarified, or verified. 

(d) Decision and right of appeal. The final 
administrative decision shall be reduced to 
writing and sent to the individual. If the de-
cision is adverse to the individual, the notifi-
cation of the decision shall include a written 
description of the individual’s rights of ap-
peal to the Foreign Service Grievance Board. 
The Foreign Service Grievance Board shall 
consider any appeal under this part in ac-

cordance with the regulations of the Board 
set forth in 22 CFR part 901. 
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AUTHORITY: 18 U.S.C. 207, as amended, 92 
Stat. 1864. 
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Subpart A—General Provisions 

§ 18.1 Scope. 

This part contains rules governing 
disciplinary action against a former of-
ficer or employee of the Department of 
State, including the Foreign Service, 
because of a violation of the post em-
ployment conflict of interest prohibi-
tions. Such disciplinary action may in-
clude prohibition from practice before 
the Department of State and any com-
ponent thereof as defined in this part. 
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